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Senior Philanthropy Officer 
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Walk Wheel Cycle Trust | Job description
Role description
· Salary: Grade H 
Location: UK Wide Hybrid.
· Line manager: Philanthropy Manager 
· Department / Team: Fundraising and Supporter Engagement
Role summary
The Senior Philanthropy Officer will be based within the Philanthropy team,  comprising of experts across Trusts & Foundations, Lottery and high value Fundraising, and sits within the wider Fundraising and Supporter Engagement Directorate. We are a motivated, passionate and supportive team and whilst the post holder will be guided by the Philanthropy Manager, they will manage their own portfolio and be self-directed.

The post-holder will lead on strategic relationships with high-value funders that will support the charity strategy, project manage multi-stakeholder applications, deliver compelling funding proposals and face to face pitches, and lead on developing strategic plans for the Trust & Foundations programme. 
Key responsibilities
1. Develop and manage strategic relationships with high‑value Trusts & Foundations, cultivating long‑term partnerships that align with Walk Wheel Cycle Trust’s mission and priorities.
2. Lead on securing significant grant income by developing compelling five and six‑figure proposals, shaping submissions through engagement with funders, and coordinating multi‑stakeholder input to deliver strong, evidence‑based bids.
3. Leading the strategy, delivery and evaluation of the Trusts and  Foundations programme, using insight to strengthen engagement and inform financial forecasting. Developing an annual workplan and calendar of applications.
4. Support the growth of a mid‑level donor programme, contributing to increased unrestricted income across fundraising streams.
5. Drive proactive prospect research, identifying and assessing new Trust and Foundation opportunities aligned to organisational strategy.
6. Lead high‑value funder stewardship, ensuring excellent donor care, tailored engagement, timely reporting, and accurate record‑keeping that reflects funder priorities.
7. Represent Walk Wheel Cycle Trust externally, strengthening the organisation’s profile through networking, funder meetings, events and project‑based engagement.
8. Developing Walk Wheel Cycle Trust’s stewardship strategy, creating tailored donor experiences, including bespoke content, exclusive events and regular updates, to maintain and deepen funder engagement. Maintain up-to-date knowledge of the funding landscape and trends to inform targeting and engagement strategies.
9. Maintain accurate records to track applications, stewardship activity and reporting requirements, providing data insights that support informed decision‑making and ensure compliance with GDPR and internal data policies.
Person specification
Specific qualifications or experience required
· Experience working in a Trust & Foundation Fundraising,  Philanthropy or similar role
· Proven experience of securing new income and partnerships from (initially) cold approaches to Trusts & Foundations or high value donors.
· Experience of achieving budget targets and reporting against targets 
· Proven experience of managing high-value funder/donor relationships
Experience of producing persuasive high-value proposals and impact-focused reports for new and existing Trust & Foundation and high value donor supporters
· Experience of developing stewardship/relationship building strategies and creating tailored donor experiences.
· Experience of developing positive relationships and working cross-departmentally with colleagues, including senior colleagues, to prepare information including project plans and budgets and influence/hold to account  
· Experience of secondary/desk-based research
· Experience of identifying and negotiating funding opportunities
· Experience of pitching and attending meetings with Trusts and Foundations and/or high value donors 
· Experience of organising or leading donor engagement events or site visits
· Experience in contributing to strategic planning, forecasting, and evaluating fundraising performance
Specific/technical knowledge required
· Knowledge and understanding of UK Trust and  Foundations fundraising landscape, including current trends and funder priorities
· Financial literacy including an understanding of charity accounts
· Empathy and understanding of the aims and objectives of Walk Wheel Cycle Trust
· Knowledge and understanding of secondary/desk-based research
· Knowledge of relevant regulatory frameworks including CIOF Code of Conduct and Fundraising Regulator guidelines
· Awareness of GDPR and best practice in data management and donor record-keeping
Skills and abilities
· Excellent written and verbal communication skills with an ability to clearly communicate complex information to internal senior decision-makers in an accessible and persuasive way including presentations and reports.
· Strong interpersonal and relationship-building skills 
· Excellent project management skills
· Meticulous attention to detail and reporting skills
· Self-motivated and comfortable working autonomously managing and prioritising your own workload
· The ability to communicate financial and statistical information clearly to internal and external audiences
· Ability to project manage multi-stakeholder applications and coordinate cross-organisational input to inform successful funding bids
· Ability to work under pressure to tight, and multiple deadlines
· Great influencing skills, able to build a credible case for support that meets funders’ and donors’ objectives and the sales skills to secure funding, including pitches and reports aligning our work with the aims and objectives of partners (new and existing)  
· Excellent IT skills including database use, and Customer Relationship Management (CRM) including generating reports and analysing data,

This document does not form part of the contract of employment but does outline our expectations. If we need to amend this document in the future, we will consult with the post holder before doing so. 



We make it possible for everyone to walk, wheel and cycle.
Because it changes everything. Our health. Our wellbeing. Our world.
www.walkwheelcycletrust.org.uk 
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Registered Office: Walk Wheel Cycle Trust, 2 Cathedral Square, College Green, Bristol BS1 5DD. 
T: 0117 926 8893. 
Belfast: T: 028 9043 4569. Caerdydd/Cardiff: T: 029 2065 0602. Edinburgh: T: 0131 346 1384. 
London: T: 020 7017 2350. With regional offices in: Birmingham, Bristol, Glasgow, Leeds, 
Manchester, Newcastle, Nottingham.
Walk Wheel Cycle Trust is a registered charity number 326550 (England and Cymru), 
SC039263 (Scotland) and 20206824 (Republic of Ireland)
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