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Walk Wheel Cycle Trust | Job description
Role description
· Salary: Grade J
Location: Hybrid role, based anywhere in England, with a contractual base at the relevant Walk Wheel Cycle Trust office hub.  The post holder must be able to travel to the Bristol Hub for meetings at least once a month. 
· Line manager: UK Commercial Director 
· Department / Team: Delivery / Commercial 
Role summary
The post holder plays a vital role in supporting Walk Wheel Cycle Trust’s legal needs, providing expert advice on property law, commercial contracts, and funding agreements. This role ensures that legal risks are managed effectively while supporting the charity’s long-term strategic goals. 

The post-holder will collaborate closely with delivery teams, business development colleagues, external solicitors, and key partners, providing pragmatic and clear legal guidance to ensure compliance and facilitate successful commercial and property transactions. 





Key responsibilities
Property and Commercial Transactions: 
· Provide conveyancing services and property law advice for land transactions (sales, acquisitions, leases, licences, and easements) in England and Wales, ensuring strict adherence to Charities Act requirements. 
· Negotiate and advise on leases and licences related to Walk Wheel Cycle Trust’ offices and premises used for active travel projects. 
· Coordinate legal advice on major commercial transactions, collaborating with external solicitors when necessary. 
 
Contract and Commercial Law: 
· Review and provide advice on legal documents relating to Walk Wheel Cycle Trust’s projects, including collaboration agreements, fundraising agreements, grant funding agreements, and contracts for the provision of professional services. 
· Work closely with the Business Development colleagues to ensure legal risks are considered and addressed in contract negotiations. 
· Develop, adapt, or draft templates for common commercial agreements, such as sub-grant agreements and terms and conditions for purchasing. 
 
Governance and Internal Legal Support: 
· Support the governance team in providing guidance to Trustees on trustee duties, conflicts of interest and governing documents;
· Support Safeguarding Lead, Data Protection Manager and Health and Safety Manager with issues that they escalate
· Provide training and guidance to colleagues on legal and charity governance matters.  
· Act as a legal resource and advisor to all colleagues. 
· Attend and support governance meetings where required to provide legal input on land transactions and commercial agreements. 

Compliance and Risk Management: 
· Oversee the procurement of external legal advice when additional expertise or capacity is required. 
· Maintain communication with estate management staff to ensure legal documentation is properly archived and managed. 
· Support responses to legal complaints and disputes, providing initial advice on resolution strategies. 
Supervision and Mentoring
· Manage, mentor and oversee the daily tasks of the paralegal within the team to ensure that they increase their exposure to and experience of a full variety of legal queries
· Conduct performance reviews, identify skills gaps and support the career progression of junior team members through structured training on charity law, commercial property and other relevant practices. 
Person specification
Specific qualifications or experience required 
· Qualified Solicitor / Chartered Legal Executive (FILEX) with a current practising certificate. 
· Multiple years of experience in relevant legal sectors, with demonstrated experience of commercial property transactions and evidenced experience providing legal advice on and drafting commercial contracts. 
Specific/technical knowledge required 
· Extensive knowledge of commercial property law across the UK. 
· Strong understanding of contract law and best practices in reviewing and negotiating commercial agreements. 
· Familiarity with charity law and public sector funding structures. 



Skills and abilities 
· Ability to communicate complex legal issues clearly to non-technical colleagues, supporting informed decision-making. 
Ability and willingness to supervise and mentor more junior members of team, and to deliver training where necessary to other colleagues on relevant legal matters. 
Excellent negotiation and persuasion skills to achieve pragmatic outcomes with internal stakeholders and third parties. 
Highly organised with strong planning skills, able to prioritise workload and escalate issues where appropriate. 
Ability to work effectively in a hybrid environment and collaborate with colleagues across multiple locations. 
Strong drafting skills, with the ability to adapt standard precedents and develop user-friendly contract templates. 
Proficiency in Microsoft 365 and the ability to work within digital legal resource systems. 

Safeguarding Commitment
At Walk Wheel Cycle Trust, we are committed to making sure that safeguarding is everybody's responsibility. That all colleagues understand their role in safeguarding children, young people and adults who may be at risk of abuse, neglect or harm and promote their welfare.
This document does not form part of the contract of employment but does outline our expectations. If we need to amend this document in the future we will consult with the post holder before doing so. 



We make it possible for everyone to walk, wheel and cycle.
Because it changes everything. Our health. Our wellbeing. Our world.
www.walkwheelcycletrust.org.uk 
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Registered Office: Walk Wheel Cycle Trust, 2 Cathedral Square, College Green, Bristol BS1 5DD. 
T: 0117 926 8893. 
Belfast: T: 028 9043 4569. Caerdydd/Cardiff: T: 029 2065 0602. Edinburgh: T: 0131 346 1384. 
London: T: 020 7017 2350. With regional offices in: Birmingham, Bristol, Glasgow, Leeds, 
Manchester, Newcastle, Nottingham.
Walk Wheel Cycle Trust is a registered charity number 326550 (England and Cymru), 
SC039263 (Scotland) and 20206824 (Republic of Ireland)
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