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Corporate Partnerships Manager
Job description












Role description
· Salary: Grade I
· Location: Walk Wheel Cycle Trust offices in Bristol with negotiable days of home working
· Line manager: Fundraising and Supporter Engagement Director
· Department / Team: Strategy and Engagement/ Fundraising and Supporter Engagament
Role summary
With direction from the Head of Fundraising, develop and implement a Corporate Partnerships strategy to secure and account manage strategic corporate partnerships to help Walk Wheel Cycle Trust increase its reach, engagement and income. Maximising immediate and long-term opportunities to support our Paths for Everyone and Liveable Cities & Towns for Everyone strategic priorities. 
To develop a sector strategy together with appropriate propositions and products for potential Corporate Partners in those sectors. To build relationships and write compelling proposals for mutually beneficial partnerships, co-ordinating input from across Walk Wheel Cycle Trust teams. 

Key responsibilities
New business:
1. Under direction and guidance from the Head of Fundraising, to develop a distinctive new business strategy to maximise the potential from corporate partners, taking a holistic approach to ensure the impact of such partnerships is maximised for the benefit of Walk Wheel Cycle Trust and the corporate partner.
1. To develop propositions and products which attract corporate prospects who share our vision, mission and values and can help us deliver our strategic priorities Paths for Everyone and Liveable Cities & Towns for Everyone.
1. To develop the full range of Corporate Income streams (Donations, Sponsorship, Cause Related Marketing, Employee Fundraising, Customer Fundraising) as part of a wider strategic offering under direction from the Head of Fundraising.
1. To work with the Board of Trustees and senior Walk Wheel Cycle Trust staff to map their networks and identify links to corporate partners and prospects; to coach and support such staff in making appropriate introductions and approaches
1. To proactively develop, support and, where appropriate, lead development of high-level strategic relationships with Corporate prospects and partners, working with regional teams and Head of Fundraising as appropriate.
1. To ensure new partnerships are developed within our Ethical Fundraising Framework and that they are fully risk assessed within our policy framework.

Account Management
1. To provide excellent account management and ensure each corporate partnership has a development plan and appropriately timed account reviews
1. To ensure that Walk Wheel Cycle Trust delivers on its contractual obligations including sustainability, marketing and PR objectives, having ensured that all such commitments are in line with Walk Wheel Cycle Trust’ strategy and that relevant teams input into and sign off on such commitments
1. To ensure that all income and other partnership benefits received by Walk Wheel Cycle Trust are acknowledged swiftly and efficiently at the appropriate level
1. To adhere to the highest standards of fundraising best practice as set out in the Fundraising Regulator’s codes of practice.
1. To support development of the donor-centric culture of the charity to engage with all donors and partners personally and effectively.
1. To contribute to the delivery of stewardship and policy development events for key donors and proactively seeks to promote Walk Wheel Cycle Trust as an exciting, effective project partner to the funding community in general.
1. To provide timely and accurate reports on Corporate Partnerships to the Head of Fundraising & Retail.

Finance 
1. To ensure all partnerships are supported by a written agreement, legally approved and signed off at the appropriate level by both parties
1. To provide draft corporate partnerships income and expenditure budgets, forecasts and management accounts variance analyses within Walk Wheel Cycle Trust’s routine timetable
1. To work with the Finance team to ensure invoices and payments are processed promptly and that any chasing of payments is handled within our overall stewardships approach.

Line management:
1. To line manage, develop and support the Corporate Partnerships Officer 
1. To ensure all management responsibilities including appraisals and objective setting are handled to Walk Wheel Cycle Trust procedures, standards and timetables. 

Communication and marketing: 
1. To support and comply with the charity’s guidance on branding, tone of voice and key messages, positively contributing towards raising Walk Wheel Cycle Trust’s profile.  

Training and personal development:
1. To attend essential Walk Wheel Cycle Trust training as required by the Charity
1. To ensure own personal development by working to objectives set as part of the Charity’s appraisal process.

Health & Safety, Safeguarding and Equality, Diversity and Inclusion:
1. To support and comply with the organisation’s policy for the management of Health and Safety.
1. To support and comply with the organisation’s policies for the management of safeguarding.
1. To support and comply with the organisation’s policy and procedures relating to Equality, Diversity and Inclusion and apply principles of best practice in own role.

Other:
1. To keep the charity’s customer relationship management (CRM) and other internal information management systems up to date.
1. To ensure that activities comply fully with relevant aspects of Fundraising Regulator Code of Practice, relevant Data Protection and any other legislation.
1. To keep abreast of broad sector trends and the latest thinking and oversee research of competitor corporate activity and the latest commercial/marketing trends to ensure that our Corporate Partnership strategy maximise all opportunities
1. To perform any other duties consistent with the nature and grade of the role as agreed with the line manager.




Person specification
Specific qualifications or experience required
1. A professional qualification in fundraising

1. Experience of developing and delivering a Corporate Partnerships strategy including developing propositions and products for specific sectors
1. Experience of identifying and researching corporate prospects
1. Experience of networking effectively to build relationships and win corporate support
1. Demonstrable experience of managing complex relationships and working with senior people 
1. Proven track record of securing corporate new business including 5-6 figure income from a range of corporate income streams
1. Proven experience of monitoring and reporting project expenditure 

Specific/technical knowledge required
· Knowledge of corporate partnerships fundraising sector trends
· Knowledge of sources of corporate giving information
· Knowledge of Fundraising Regulator codes of practice
· Understanding of marketing, PR and brand management
· Knowledge of environmental and/or public health issues, especially in relation to transport policy

Skills and abilities
· Excellent written and verbal communication skills
· Ability to build and maintain strong strategic relationships
· Excellent influencing and negotiating skills
· Excellent analytical skills
· Time management skills – ability to prioritise a busy workload while ensuring targets are met
· The ability to work creatively with others on the development of new business ideas 
· Ability to keep up to date with new developments in relevant business sectors
· Meticulous attention to detail and reporting skills
· Excellent IT skills


This document does not form part of the contract of employment but does outline our expectations. If we need to amend this document in the future we will consult with the post holder before doing so. 



We make it possible for everyone to walk, wheel and cycle.
Because it changes everything. Our health. Our wellbeing. Our world.
www.walkwheelcycletrust.org.uk 
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Registered Office: Walk Wheel Cycle Trust, 2 Cathedral Square, College Green, Bristol BS1 5DD. 
T: 0117 926 8893. 
Belfast: T: 028 9043 4569. Caerdydd/Cardiff: T: 029 2065 0602. Edinburgh: T: 0131 346 1384. 
London: T: 020 7017 2350. With regional offices in: Birmingham, Bristol, Glasgow, Leeds, 
Manchester, Newcastle, Nottingham.
Walk Wheel Cycle Trust is a registered charity number 326550 (England and Cymru), 
SC039263 (Scotland) and 20206824 (Republic of Ireland)
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